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What was this person’s viewpoint? Summarise it below: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Recipient 
How well has this person understood your viewpoint? Tick the appropriate 
box: 
 

Spot on! 
Got my 

key points 
Mostly 
right 

Not quite 
right 

Missed 
key points 

Not what 
I meant! 

      

 

Comments: 
 
 
 
 
 
 
 
 

 


